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EYEMED
❑When Prompted, Select The Checkmark To Use Insurance
❑ Select The Magnifier With A Flower To Search A Plan

❑When Searching  EYEMED, It Will Pre-Populate Name & DOB
❑ Click SEARCH

❑ Select The Plan 
❑ Click The CHECKMARK
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ALL OTHER INSURANCE CARRIERS (INCLUDING SAFETY PLANS)
❑When Prompted, Select The Checkmark To Use Insurance
❑ Select The Magnifier With A Flower To Search A Plan

❑ Change The Pulldown Bar To ASSIGNMENT PLAN
❑ Type The Name Of The Plan And Click The Lookingglass 
❑ OR Select The PLAN NUMBER Radio Button And Type The Plan ID Number Found 

In Your INSURANCE BOOK Under The PLAN ID Box
❑ Once You Have Entered Your Selection, Hit The Magnifier To SEARCH

❑ Once the plan pulls up, select it 
❑ Then hit the check mark to proceed
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❑ Confirm You Have Selected The Correct Plan
❑ Select ARROW To Proceed

❑ Complete The INSURANCE DEMOGRAPHIC SCREEN
❑ If Patient Is A Dependent, Complete PRIMARY MEMBER PLAN INFORMATION Box

In It’s Entirety
❑ Select ARROW To Proceed

❑ Enter Frame And Lens Selection
❑ Select Yes Or No To EPP
❑ On Order Worksheet, Select The PENCIL To Edit The Plan Pays, Discounts, & 

Copay/Patient Responsibility
❑ Enter ID Number And Password To Edit The Claim
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❑ See INSURANCE BINDER For Directions & Plan Pays Amounts
❑ Select the ARROW to continue

❑ Review The OOP Amount And Select The VISION CARE PLAN PRICING Button
❑ Select the ARROW to continue
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